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To CIVIL SERVICE COMMISSION (CSC)

Republic of the IPhilippines

MARIVELES MENTAL WELLNES! AND GENERAL HOSPITAL

Request for Publication ot Vacant Positions

We hereby request the publication of the following vacant positions, which are autiorized to be filled, at the MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL in the CSC website
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¥

Supervising Administrative Officer

A

Date JUL 2 02073
[ Salar - . o o
Position Title y/ Qualification Standards
No. (Parenthe_tical Title, if | Plantilla Item No. f,uar;/ Monthly Salary ——- Place of Assignment
Spplicatin Grad Education Traming Experience Eligibility Competency (if applicable)
e
1 |Supervising OSEC-DOHB- |22 [P 71511.00 |Bachelor's Degre2 |16 hours of 3 years of relevant |Career Technical Compelencies: | Finance Service 4
Administrative  |SADOF-150039- relevant to the job relevant training |experience Service * Accounting P'Oﬁ?'e_”cy? Billing and
Officer 2014 (Professional) |* A1ONAN O BRES - igims it
(Administrative Second Level |* D:fa Re?:o?giflg a:a
i Eligibili
Officer V) gibility bt
+ Government Accounting
and Budgeting;

+ Government end
Departmental Policies and
Procedures;

» Planning, Organizing and
Delivering
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Position Titie

Salar

Job/

Qualification Standards

No.| (Parenthetical Title, if | Plantilla ltem No. pay | Monthly Salary s = = e -| Place of Assignment

applicakio} Grad Education Traning Experience Eligibility Competency (if applicable)

2 |Administrative OSEC-DOHB- {15 [P 36,619.00 | Bachelor's Degre= 4 hours of 1 year of relevant |Career Technical Compatencies:  |Finance Service
Officer IV (Budget |ADOF4-150041-| relevant to the job  |relevant training |experience Service ~|* Accounting Proficiency. gy dget Unit
Officer 1) 2014 (Professional)/ |* Data Recording and

Second Level Reporting; :
Eligibiity . Governmgnt Accounting
and Budgeting
« Government and
Departmental Policies and
Procedures;
* Preparation of Budget Plans
and Annual Budget
Submissions;
» Providing Support and
Services;

3 |Administrative ~ |OSEC-DOHB- |14 |P 33843.00 |Bachelor's Degrez |4 hours of 1 year of relevant |Career Technical Competencies: |Hospital
Officer 11l (Supply |ADOF3-150011- relevant to the job  |relevant training |experience Service * Attention to Details; Ooerations and
Officer 1) 2015 (Professional)/ |* Government and Patient Support

Second Level |Departmental Policies and Service -
Eligibility Procedures, Procurement
+ Managing Work; Unit

* Procurement Planning
and Management;

* Providing Support and
Services;

* Records Management; ¢
Knowledgeable in RA
9184;
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Salar

Qualitication Standards

Position Title v/

No. (Parenthe'tical Title, if | Plantilla Item No ::’:;j Monthly Salary R e — e e ~| Place of Assignment

applicabie) C";’dd Education Tramning Experience Eligibility Competency (if applicable)

4 |Administrative ~ |OSEC-DOHB- |14 | P 33,843.00 [Bachelor's Degre2 4 hours of 1 year of relevant |Career Technical éévmpeteﬁ-cmivés‘:"Méviiiéél—'ééff\;iACé";
Officer Il ADOF3-150003- relevant to the job relevant training |experience Service « Case Management Psychology Unit
(Records Officer {2023 (Professional)/ |+ Data Recording and
1) Secopd Level |Reporting

Eligibility + Patient-Certered Care
* Respecting and Caring
for Patients
+ Therapy, Consulting
and Behavioral
Assessment

9 [Administrative  |OSEC-DOHB- |10 |® 23,176.00 |Bachelor's Degrez  [None required  |None required Career Technical Competencies: |Office of the |
Officer | (Records |ADOF1-150051- relevant to the job Service * Computer Skills; Medical Center
Officer 1) 2016 (Professional)/ |* Diversity Management, | Chjef - Health

Second Level |® Equipm(?nt, Materials FaClhty

Eligibility slllqadn::ggfnst; Development

Section

* Managing Work;

* Providing Support and
Services;

* Records Management




Position Title

Salar

y/

Qualification Standards

No. | (Parenthetical Title,if | ~Plantilla ftem No. | 1 | Monthly Salary |—— - . SUE—— | Place of Assignment

applicable) Grad Education Training Experience Eligibility Competency (if applicable)

6 [Administrative ~ |OSEC-DOHB- |10 |P 23,176.00 |Bachelor's Degre= ’ None_required None"'required Career Technical Corrﬁ;_)"é*féﬁé_i‘éé:"Mé’dircrélwéfé“r.v‘i'cé :
Officer | (Records |ADOF1-150001- relevant to the job Service « Case Management;  |Psychology Unit
Officer 1) 2023 (Professional)/ |+ Data Recording and

Second Level Reportlng :

Eligibility « Patient-Certered Care;
* Respecting and Caring
for Patients;

+ Therapy, Consulting
and Behavioral
Assessment;

7 |Administrative ~ |OSEC-DOHB- {10 {® 23176.00 |Bachelor's Degre= None required  |None required Career Technical Competencies: |Medical Service -
Officer | (Records {ADOF1-150002- relevant to the job Service + Case Management;  [Psychology Unit
Officer 1) 2023 (Professional)/ |+ Data Recording and

Second Level |Reporting ;

Eligibilty « Patient-Certered Care;

* Respecting and Caring

for Patients;

+ Therapy, Consulting

and Behavioral

Assessment;

JUt




Salar

* Medical Knowledge;
« Patient-Certered Care;

Position Title y/ Qualitication Standards

No. (Parenthe_tical Title, if Plantilla item No r'f’;;/ Monthly Salary | —— —~ e N R Place of Assignment

2pplicatie) ‘5:’(’ Education Traning Experience Eligibility Competency (if applicable)

8 |Administrative ~ |[OSEC-DOHB- [10 | P 23.176.00 |Bashelor's Degrea None required |None required  |Career | Technical Competencies: |Medical Service -
Officer | (Records [ADOF1-150003- relevant to the job Service * Case Management;  |Psychology Unit
Officer 1) 2023 (Professional)/ |« Data Recording and

Sgopnq Level |Reporting :

Eligibilty « Patient-Certered Care;
* Respecting and Caring
for Patients;

* Therapy, Consulting
and Behavioral
Assessment;

9 |Administrative ~ |OSEC-DOHB- |10 |® 23,176.00 |Bachelor's Degre2 None required |None required Career Technical Competencies: |Medical Service -
Officer | (Records |ADOF 1-150004- relevant to the job Service * Care Management;  |Ozcupational
Officer 1) 2023 (Professional)/ | Case Management;  |Therapy Unit

Second Level | Diversity Management,;

Eligibility
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e —

Position Title

Salar
y/
Job/

Qualitication Standards

* Medical Knowledge;
+ Patient-Certered Care;

No (Parenthe.ﬁcal Title, if | Plantilla Item No Pay Monthly Salary —— -| Place of Assignment
applicable) G':d Education Traning Experience Eligibility Competency (if applicable)
10|Administrative ~ |OSEC-DOHB- |10 | P 23,176.00 |Bachelor's Degrez  |None required  |None required Career Technical Competencies: |Medical Service -
Officer | (Records |ADOF 1-150005- relevant to the job Service » Care Management;  |Occupational
Officer I) 2023 (Professional)/ |+ Case Management,  |Therapy Unit
Second Level |+ Diversity Management;
Eligibilty « Medical Knowledge;
+ Patient-Certered Care;
11| Administrative ~ [OSEC-DOHB- |10 |® 23176.00 |Bachelor's Degrez  |None required  |None required Career Technical Competencies: [Medical Service -
Officer | (Records |ADOF 1-150006- relevant to the job Service + Care Management,  |Occupational
Officer 1) 2023 (Professional)/ |+ Case Management,  |Therapy Unit
Second Level |+ Diversity Management;
Eligibility




e - O E—
Position Title v/ Qualitication Standards
No. | (Parenthetical Title, if | Plantilla ftem No. ﬁ‘;‘;’ MO BRI oo St — — ~1 Place of Assignment
applicatic) Gfead Education Traming Experience Eligibility Competency (if applicable)
12|Administrative ~ |OSEC-DOHB- [10 [P 2317600 [Bachelor's Degrez  |None required  [None required Career  |Technical Competencies: |Medical Service -
Officer | (Records {ADOF1-150007- relevant to the job Service « Computer Skills; Health
Officer 1) 2023 (Professional)/ |+ Managing Work; Information
Second Level |+ Providing Support and |Management
Eligibiity Services; Unit
* Records Management;
* Respecting and Caring
for Patients
13|Administrative ~ |OSEC-DOHB- |10 | P 23,176.00 |Bachelor's Degrez  |None required  |None required Career Technical Competencies:|Medical Service -
Officer | (Records |ADOF 1-150049- relevant to the job Service + Computer Skills; Health
Officer 1) 2016 (Professional)/ |+ Managing Work; Information
Second Level |« Providing Support and |Management
Eligbilty 1 Services; Unit

* Records Management;
* Respecting and Caring
for Patients
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et -

Position Title

Salar
y/
Job/

Qualification Standards

No. (Paremhe'tical Title, if | Plantilla Item No Py Monthly Salary |—— — e — — — S - Place of Assignment
applicatis) G':d Education Training Experience Eligibility Competency (if applicable)
14|Administrative ~ |OSEC-DOHB- |9 |® 21,211.00 |Completion of two 4 hours of 1 year of relevant |Career Technical Competencies: |Office of the
Assistant |11 ADAS3-150043- years studies in relevant training |experience Service (Sub- |+ Computer Skills; Medical Center
(Secretary II) 2016 College professional)/ |+ Managing Work; Chief
FirstLevel |« Providing Support and
Eligibility Services:
* Records Management
15|Administrative ~ |OSEC-DOHB- |9 [P 21,211.00 |Completion of two 4 hours of 1 year of relevant |Career Technical Competencies:  |Hospital |
Assistant Il ADAS3-150045- years studies in relevant training |experience Service (Sub- |* Benefits, Compensation | Ogerations and
(Secretary 1) 2014 College professional)/ [and Welfare Management. | ptiant 5ypport
First Level -Réjitgi?gcordmg AN Service - Human
Elgibity . I\EI)anpo?A’/er Acquisition and Resource
Development; Management
« Performance Management |Unit

Standards;

* Providing Support and
Services;

+ Training Program
Administration




Position Title

Qualification Standards

No. | (Parenthetical Title, if | Plantilla Item No Monthly Salary [ e —— —— [ -1 Place of Assignment
applicable) Education Training Experience Eligibility Competency (if applicable)
16 [Administrative OSEC-DOHB- P 19,744.00 |Completion of two 4 hours of 1 year of relevant Career Technical Competencies: |Medical Service -
Assistant Il (Clerk |ADAS2-150032- years studies in relevant training |experience Service (Sub- | Attention to Details; Nutrition and
\% 2016 College professional)/ |* Computer Skills; Dietetics Unit
First Level + Data Recording and
Eligibility Reporting;
* Drugs and Medicines
Management;
* Managing Work;
* Providing Support and
Services;
* Records Management
17 {Occupational OSEC-DOHB- P19,744.00 |Completion of two |4 hours of 1 year of relevant |Career Technical Competencies: | Medical Service -
Therapy OTT2-150001- years studies in relevant training |experience Service (Sub- |* Building Relationship with | seypational
Technician |l 2003 College professional)/ | Stakenolders; Therapy Unit
FirstLovel . Data‘Reoordmg and
Eligibily | cPoring

» Diversity Management;

¢ Planning, Organizing and
Delivering;

+ Providing Support and
Services;

« Respecting and Caring for
Patients

P R~ —_—
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Position Title 53';’5' Qualification Standards
(Parenthetical Title, if | Plantilla ltem No ?;t;/ MONthly Salary | e ] Place of Assignment
Spplicatis) G:‘ad Education Training Experience Eligibility Competency (if applicable)
Administrative OSEC-DOHB- | 7 | P 18,620.00 |Completion of two None required  |None required Career Technical Competencies:  [Hospital
Assistant | ADAS1-150048- years studies in Service (Sub- |" Attention to Datails; Ooerations and
(Secretaryl) 2014 College professional |* COMPUIer S 15 Patient Support
First Level . Data_Recordmg and Besice -
Eligibiity | ePoting, .'
g + Government &nd Procurement
Departmental Policies and ~ {Unit
Procedures;
* Procurement Planning and
Management;
« Providing Sugport and
Services;
+ Records Management
Administrative OSEC-DOHB- | 7 | P 18,620.00 |Completion of two None required  |None required Career Technical Competencies:  |Hospital
Assistant | ADAS1-150003- years studies in Service (Sub- |* Attention to Details; Ooerations and
(Secretary 1) 2016 College professional)/ |* Computer Skils; Patient Support
First Level ’ Data. Recording and ——
Eigiily | oporng ,
g « Government and Procurement
Departmental Policies and | Unit
Procedures;
« Procurement Planning and
Management;
* Providing Support and
Services,
» Records Management
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Salar

Training

Position Title v
No. | (Parenthetical Title, if | Plantilla ftem No. [’,"d‘;’ Monthly Salary |- ————
applicable) Grad Education
20| Administrative  |OSEC-DOHB- | 7 | P 18,620.00 |Completion of two
Assistant | ADAS1-150007- years studies in
(Secretary I) 2016 College

None required -

Qualification Standards

Experience

None required

Eligibility
Career
Service (Sub-
professional)/
First Level
Eligibility

Competency (If applicable)

« Computer Skills;
* Managing Work;

Place of Assignment

| Technical Competencies:

* Providing Support and

Services:

* Records Management

Office of the
Medical center
Chief - Wellness
Unit
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' - Salar
Position Title ng/ Qualification Standards
No. | (Parenthetical Title, if Plantilla Item No. pf)ay Monthly Salary +——— o = = S e ettt ——— Place of Assignment
applicable) Grad Education Tramning Experience Eligibility Competency (if applicable)
e

MMWGH is committed to, and supports Equal Employment Opoortunity Principle. This office does not discriminate on the account of age, sex, sexual orientation and gender identity, civil status, religion, disability, ethnizity, or political

affiliation. We welcome all interested and qualified applicants.

Interested and qualified appl cants should signify their interest in writing  Attach the following decuments to the application letter and send to the address below not later than

For Entry Level Positions:
1 Leller of plent addressed o
CORAZON |. FLORES, MD, MPH, CESO IV
Director IV
Mar veles Mental Wellness anc General Hospital

Mar veles, Bataan
Thru LEA-JEAN M. FAYONG, MBA

Supervising Administrative Officer, HRMU
2 Personal Data Sheel with addtional Y/ork Expenence Sheet
3 Diploma
4 Transcrpt of Records
5. PRC Carification and Board Rating (1 applicable)
6 Ceilificat of Residency/Diplomate/Fellow (f applicable)
& Photocopy of License / CS Eligibilty (f apphicable)

I*or Promotion / Transfer: All quaiitied next- in-rank shal be aulomalically considerec candidates for promotion 1o the nex! higher position and advised to submit the follow ng documents

i{on subimission of the requirsd documents shall mean waiver on their part 1o be considered as candidale for piombtion
1 Leller of nfent
2 Updated Personal Data Sheet with acdiional Work Expenence Sheet
3 Performance Evaluation (IPCR) for the last rating period
4 Ceihicatz of Tramings
§ Pholocogy of License / CS Ehgibilty (f applicable)

JUL 3172023

QUALIFIED APPLICANTS are advised to hand in their application at Mariveles Mental Wellness and General Hospital from Monday- Friday, 8am-5pm or send through courier addressed to

Human Resource Management Unit
Mariveles Mental Wellness and General Hospital
P Monroe St Poblacion, Mariveles Bataan

Approved by:

//’
CORAZON . Ft/, S, VD, MPH, CESO IV

Director IV
. T IVAI

[V

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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