_ Department of Health
Central Luzon Center for Health Development

MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL

Publication March 12, 2024
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To: CIVIL SERVICE CONMMISSION {CSC)

Republic of the Phillppines

MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL

Request for Publicalion of Vacant Positions
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We hereby reques! the publication of the followang vacant posilions, which zre ized to be filled. at the MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL in the CSC website; i
-
LEA-JEAN M. PAYONG, MEA
Supervising Administrative Officer
Date: MAR 1 2 2024
Salar
Position Title v Qualification Standards
No | (Parenthetical Title, Plantilla Item No. JPD;’; Monthly Salary Place of Assignment
if applicable) CGrad Education Training Experience Eligibility Competency (if applicable)
a
1 |Administrative |OSEC-DOHB- |18 | P 46,725.00 |Bachelor's Degree / hoursof 12 years of releva}( Career Technical Competencies:  |Hospital
Officer V ADOF5-150068- relevant fo the job relevant training |experience Service » Accounting Proficiency; | Operations and
(Human 2016 (Professional) | B;';sﬁltf& compensalon | Patient Support
Resource Second Leve! [21¢ "Vellare Management, | ganjice - Human
Eligibility Data Recording and Resource
Management Reporting;
Officer [1i) » Government Accounting ~{Management
and Budgeting; Unit
» Government and
Departmental Policies and
Procedures;
+ Records Management
1
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Position Title

Salar |
v |

‘|
i

Quallfication Standards

No | (Parenthetical Titte, |  Plantila item No ‘;‘;‘:’l’; Monthly Satary i Place of Assignment
E3bpizatie) Ge'ﬂdl Education Training Experience Eligibility Competency (if applicable)

2 |Computer QSEC-DOHB- |17 : P 43,030.00 |Bachelor's Degree 4 hours of 1 year of relevant |Career Technical Competencies:  [Hospital
Maintenance  (CTMT3-150067-| | relevant to the job relevant training |experience Service * Data Management, Operations and
Technologist Il {2016 i (Professional) ;g:r‘]?r:gf"’e Resource Patient Support

] ;"Seclond + Information Management; | SEMVce -
il + Information, Security, Risk |Integrated
Eligibility  IManagement and Assurance; |Management
5 }TEIWO*S' o information

| { elecommunication, Wireless h

| | i Nty K |0 R

| | + People Management

| -

(3 [Administrative |OSEC-DOHB- | 15 P 36618.00 [Bachelor's Degree |4 hours of "~ M yearof relevant |Career Technical Competencies: |Finance Service -
Officer IV |ADOF4-150043-| | relevant fo the job relevant training |experience Service » Achieving High Accounting Unit
(Administrative {2014 ;. (Professional) {Standards;

Officer 1) ! / Second + Building Relationship

| ’ Level with Stakeholders;

-j Eligibility + Computer Skills,

4‘ Program/Project Planning
| and Management;

g » Research and Analysis

|

|

|

L
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Position Title

Salar
| ¥
| Job/

Quatification Standards

No (Parenthe‘licat Title, Plantilta ltem No. Pay Monthly Salary Place of Assignment

if applicable) G,:,d Education Training Experience Efigibility Competency (if applicable)

4 |Administrative  |OSEC-DOHB- |15 |® 36,618.00 |Bachelor's Degree |4 hours of 1 year of relevant |Career Technical Competencies: | Office of the
Officer IV ADOF4-150066- relevant to the job relevant training |experience Service * Achieving High Medical Center
(Administrative {2016 (Professional) | Standards; Chief -

Officer {1) / Second » Building Relationship with (Professional
Level Stakeholders; Education,
Eligibility + Computer Skills, Training, and
Program/Project Planning |Reasearch Unit
and Management;
» Research and Analysis
5 |Nutritionist- OSEC-DOHB- | 15 (P 36.619.00 |Bachelor's degree 4 hours of 1 year of relevant |RA 1080 Technical Competencies: | Office of the
Dietitian ! ND2-150183- major in Nutrition, relevant training |experience  Equipment, Materials and | Medical Center
2016 Dietetics or Suppies Management, | Chief - Wellness
Community Nutrition * Health Promotion and |
Health Education;

+ Nutrition and Dietetics
Services;

» Occupational Safety and
Health Knowledge;

» Patient-Centered Care,
People Management
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Position Title ! S:iarl‘ ! Qualification Standards
No | (Parenthetical Title, | Plantilla ttem No. | 2°' | Monthty Satary —
if applicable) | gﬂ'r. | - Place of Assignment
i em! Education Training Experience Eligibility Competency (if applicable) |

6 |Administrative |QSEC-DOHB- 1;10 ii" 23,176.00 | Bachelor's Degree None required  |None required Career Technical Finance Service -
Oﬂioef | ADOF1-150056-5 i relevant to the job Service Competencies: Cash Unit
(Cashier)  [2016 | (Professional) |+ Building Relationship

| /Second  |with Stakeholders:
- Level * Data Recording and |
| * Diversity Management;
! i g * Planning, Organizing
‘ || and Delivering;
| ; * Providing Support and
| ‘ ]- Services
| -

7 |Administrative |OSEC-DOHB- jG (P 21,211.00 Completionoftwo |4 hours of 1 year of relevant |Career ‘Technical Competencies:  Hospital
Assistant Il |ADAS3-150048- | years studies in relevant training |experience Service (Sub- * Benefits, Compensation | Opgrations and |
(Secretary Il) 12016 College professional)/ and Welfare Management, 'Patient Support |

First Level . Data.Recordmg and | Service - |
Eiigibiity ~ |Reporting, o ement |
| * Manpower Acquisition and |” ™
| Development; Unit

4!

* Performance Management
Standards;

* Providing Support and
Services;

* Training Program
Administration
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Posibon Tille

f No. | (Parenthetical Title,

f I Satar |
f' iy
J Plantita ltem No

} s | |
‘g’; | Monthly Salary (—

Qualification Standards

T

|
|

Place of Assignment

| if applicable) | Grad | . v . — ;

{ | E . | Education Training Experience Eligibility Competency (if applicatle)

K ;Administrative OSEC-DOHB- '8 | ®19,744.00 [Completion oftwo |4 hours of 1 year of relevant | Career Technical Competencies: Office of the
Assistant |l ADAS2-150024-, | years studies in relevant training |experience Service (Sub- |« Computer Skills; Medical Center
(Clerk IV) 2016 College professional) /|« Managing Work; Chief - Planning

| FirstLevel |+ Providing Support and |Management
1 Eligibility Services; Unit
' * Records Management
! !
| §- |
| a |
! I
| |
9 |Administrative |OSEC-DOHB- 18 | 19,744.00 [Completion of two 4 hours of 1 year of relevant |Career Technical Competencies; | Office of the
|Assistant 1l | ADAS2-150031- [ years studies in relevant training (experience Service (Sub- |« Computer Skills; Medical Center
E{Cherk V) 12016 j College professional) /|« Managing Work; Chief - Legal
} -" First Level |+ Providing Support and |Unit
i | 1 i
'i | | Eligibility Services;
' : )] + Records Management
| | .
.
-
- |
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Position Tille

T [samr|
yo|

Job!

Qualification Standards

Place of Assignment

o J!f' {Parenthelical Titte, |  Plantilla Item No. Pay Monthly Salary
|j Hgy G:d Education Training Experience Eligibility Competency (if applicable)

10 'Adrqinistrative OSEC-DOHB- (8 | 19,744.00 |Completion of two 4 hours of 1 year of relevant |Career Technical Competencies: | Office of the
!Assmtant I ADAS2-150193- | years studies in relevant training |experience Service (Sub- |« Computer Skills; Medical Center
(Clerk IV) 2021 College professional)/ |+ Managing Work; Chief -

FirstLevel |+ Providing Support and |Professional
Eligibility | Services; Education,
+ Records Management |Training, and
. Research Unit
'|
%
|

11|Administrative |OSEC-DOHB- |8 | 19,744.00 [High School Graduate |4 hours of 1 year of relevant [Relevant MC |Technical Competencies: Hospital

Assistant 1l {ADAS?2-150030- or Completion of relevant training |experience 11,5199 | Eata M?nagement: Operations and

(Audio-Visual {2016 relevant vocational / Career Pla:;?nrgf'ce RS Patient Support
|Aids Technician trade course S;Ff\gggi éﬁ:f; ol SO — iSe:rw.:ete-!d

) E Sl - o Information, Security, Risk | "33

f ISt LeVe!l I \anagement and Management

5 + Networks, System Unit

| Telecommunication,

| Wireless and Moability

'i Knowledge

I

i1 08 T, NP S
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Position Title

| Salar

yi

Qualification Standards

No [ (Pafenthetical i, |  Planila e No bay | Monthly Satary ; _ Place ot Asulgnraant
R GE” Education Training ] Experience Eligibifity Competency (If applicable)
12 |Hospital OSEC-DOHB- (8 |P 19,744.00 |High School Graduate |4 hours of 1 year of relevant  |None Technical Competencies: Hospital
Housekeeper  [HHKPER- relevant training |experience required (MC |, jenerre, an "% |Operations and
150037-2016 No. 10. S ention to Details Patient S
0.10,S. |- Energy to Work atient Support
2013. Cat Ilf) -chluiatizgm Safety and Service -
Health Knowledge ;
« Providing Support and Ho_usekeeplng
Senvices Unit
13|Administrative  |{OSEC-DOHB- | 7 | P 18,620.00 |Completion of two None required  [None required Career Technical Competencies: |General Medical
Assistant | ADAS1-150004- years studies in Service (Sub- |+ Computer Skills Service
(Secretary ) {2016 College professional)/ |+ Managing Work
FirstLevel |+ Providing Support and
Eiigibility Services

* Records Management

Page 7 of 12
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Position Title

No. | (Parenthetical Title,

Plantilla ltem No.

I'salar!

Iy |
Jobl

|
Pay | Monthly Salary

Qualification Standards

Place of Assignment

« Records Management |Administrative

J Officer

|
|
1

B —
Heneheabiel Ge""‘d Education Training Experience Eligibility . Competency (if applicatble) |
14 Adn}inistrative OSEC-DOHB- | 7 | P 18,620.00 |Completion of two None required  |None required  |Career Technical Competencies: |Advanced
Assistant | ADAS1-150020- years studies in Service (Sub- |+ Computer Skills 'Comprehensive
(Secretaryl) 2016 College professional)/ |+ Managing Work \Center for
FirstLevel  |» Providing Support and |Mental Health
Eligibility | Services |
: » Records Management |
|
]
E
- 4‘
15 |Administrative |OSEC-DOHB- | 7 | P 18,620.00 {Completion of two None required |None required Career Technical Competencies: | Hospital
Assistant | ADAS1-150021- years studies in Service (Sub- |+ Computer Skills \Operations and }
(Secretary 1) 2016 College professional)/ |+ Managing Work Patient Support |
FirstLevel |+ Providing Supportand  Service - Office |
Eligibility  |Services of the Chief
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e [salar —
Pasitio The: . Jz{,, Qualification Standards J
No. [ (Pa:f:;:?il‘r::::]:;iﬂe. Piantila Item No. Pay Monthly Salary Piace of Assignment i
Greau Education Training Experience Eligibility Compelency (if applicable) E
16 Administrative |OSEC-DOHB- | 7 | P 18,620.00 [Completion oftwa  |None required |None required | Career Technical Competencies: |Hospital
Assistant | ADAS1-150049- years studies in Service (Sub- |+ Computer Skills Operations and
(Secretary )  [2014 College professional)/ |+ Managing Worlk |Patient Support
First Level |+ Providing Support and \senvice -
Eligibility | Services Procurement
+ Records Management |Unit
| |
| !
|
i | l
| ‘a l
E i
17 |Administrative |OSEC-DOHB- | 7 | P 18,620.00 |Completion of two None required  |None required | Career Technical Competencies: |Hospital L
Assistant | ADAS1-150019- years studies in Service (Sub- |+ Computer Skills Operations and \
(Secretaryl)  |2016 College professional)/ |+ Managing Work \Patient Support |
FirstLevel |+ Providing Support and (Service - ‘
Eligibility Services Procurement
+ Records Management |Unit

|
ﬁ
|
|

|
|
|
!

o ————
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Position Title

Salar
v

Qualification Standards

|

No (Pa;-:n;:;;ﬂc:il'r)me, Plantila item No. | %' | Monthly Salary Piace of Assignment |
a cable ace o rgnmen
: Gfd Education Training Experience Eligibility Competency (if applicable)
18 ;lzrssgg OSEC-DOHB- |6 |P 17.553.00 |Elementary School  |None required  [None required None required | Technical Competencies: | Office of the ﬂl
endant [l NATT2-150088- Graduate (MC No 10, s. |* Diversity Management Medical Center
2015 2013-Cat Illy |* Energy toWork Chief - HIV Aids
» Equipment, Materials and Core Team
Supplies Management
» Learning Facilitation
+ Managing Work |
* Nursing Care
» Providing Support and
Services
19 Nursing OSEC-DOHB- |4 |P 15586.00 ETementary School None required  {None required None required | Technical Competencies: |Office of the
Attendant | NATT1-150191- Graduate (MC No 10, s. |+ Diversity Management |Medical Center
2013-Cat Ilf) |+ Energy to Work Chief - Wellness

2021

+ Managing Work

* Nursing Care

+ Providing Support and
Services

Unit

Hage 10.0f 13
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- .

,rd--;"_ Salar
[ postion Tite . 5 Qualification Standard .
NO / {Fa;:;};:;::ll;lﬂe. Plantilla Item No ‘:LT Monthly Salary ualification Standards | i P
j‘ G]:d Education ’7 Training Experience Eligibility L Competency (if applcable) ‘
20/ Seamstress ggg&?{%*;i 2 |® 1381900 |Elementary School  |None required |None required  |None required| Technical Competencies: Hospital
3 Graduate (MC No 10, s. |Attention to Details; |Operations and
2014 2013-Cat Ill) |Energy to Work; ?Patient Support
Managing Work; |Service - Linen
Providing Support and  |and Laundry Unit
Services ]
|
1
| |
-

i el
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— Salar |
b ‘/T position Title J:Lr Qualification Standards {
r.- No. | (parenthetical Title, |  Plantilla tem No. [ v Monthly Salary —i T ——
if applicable) : ‘{‘ _
G;ad Education Training Experience ! Eligibility Competency (if applicable) |
I | i =

MMWGH is committed to, and supports Equal Employment Opportunity Principle. This office does not discriminate on the account of age, sex, sexual orientation and gender identity, civil

status, religion, disability, ethnicity, or political affiliation.We welcome all interested and qualified applicants,

MAR 26 2024

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than

For Entry Level Positions:
1. Letter of Intent addressed fo:
DENNIS DAYAO L. ORDONA, MD
Medical Center Chief Il
Mariveles Mental Wellness and General Hospital
Mariveles, Bataan
Thiu LEA-JEAN M. PAYONG, MBA
Supervising Administrative Officer, HRMU
2 Parsonal Data Shest with additional Work Experience Sheet
3 Diploma
4, Transcnip! of Records
5. PRC Ceriffication and Board Rating {if applicable)
&, Certificate of Residency/Dipiomate/Fellow {if applicable)
&, Photoogpy of License/ CS Eligibility (if applicatile)
For Promotion / Transfer: All qualified next- in-rank shall be automatically considered candidates for prorotion o the next higher posilion and advised to submit the following documenls.
Nen subrmission of the required documents shall mean waiver on heir parl to be considered as candidate for promofion,
1. Letter of Intent
2 Updated Personal Data Sheet with additional Work Experience Sheet
3 Parformance Evalualion {IPCR) for the fast rating period
4. Cerlificate of Trainings
5, Photacapy of License { CS Eligibility (if applicable)

QUALIFIED APPLICANTS are advised to hand in their application at Mariveles Mental Wellness and General Hospital from Monday- Friday, 8am-5pm or send through courier addressed to:

Human Resource Management Unit _
Mariveles Mental Wellness and General Hospital

P Monrog St, Poblacion, Mariveles, Bataan / 4
Noted by: : g
SGD SHEIAT. TRIA

DENNIS DAYAO L. ORDONA, MD
Medical Center Chief li

i/ VAL

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED,
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