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Checklist of Technical and Financial Documents 

I. TECHNICAL COMPONENT ENVELOPE 

  

Class “A” Documents 

 

Legal Documents 

�� (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in 

accordance with Section 8.5.2 of the IRR; 

 

Technical Documents 

�� 

 

(b) Preliminary Conceptual Design Plans in accordance with the degree 

of details specified by Procuring Entity. 

  

II. FINANCIAL COMPONENT ENVELOPE 
 

�� (c) Original of duly signed and accomplished Financial Bid Form; and 

 

Other documentary requirements under RA No. 9184 

�� (d) Original of duly signed Bid Prices in the Bill of Quantities; and 

�� (e) Duly accomplished Detailed Estimates Form, including a summary 

sheet indicating the unit prices of construction materials, labor rates, 

and equipment rentals used in coming up with the Bid in compliance 

with the DPWH Department Order 197 series of 2016: Revised 

Guidelines in the Preparation of Approved Budget for the Contract; 

and 

�� (f) Cash Flow by Quarter. 

Note: Any missing document in the above-mentioned checklist is a ground for outright rejection 

of the bid. 

Post Qualification Documents 

1. BIR Form 2303 (BIR Registration Certificate) 

2. Business and Income Tax Return 
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BILL OF QUANTITIES 
 

Item 

No. 

 

 

Description 

 

Unit 

 

Quantity 

 

Unit Price 

(Pesos) 

 

Amount 

(Pesos) 

(1) (2) (3) (4) (5) (6) 

SPL GENERAL 

REQUIREMENTS 

 

a. Design Cost 

b. Permits 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________ 

In words: Pesos ________ 

_____________________

_____________________

__ 
In figures: Php _________ 
________________________
____________________ 

I EARTHWORKS 

 

a. Clearing and Grubbing 

b. Removal of structures 

and obstructions 

c. Excavation 

d. Structure Excavation 

e. Embankment 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 
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II PLAIN AND REINFORCED 

CONCRETE WORKS 

 

a. Reinforced Concrete 

b. Portland Cement 

c. Metal Reinforcement 

d. Masonry Works 

e. Formworks and Scaffolding 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________

_____ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 
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III FINISHING 

a. Termite Control work 

b. Storm drainage and 

Sewerage system 

c. Plumbing (use of anti-

ligature fixtures) 

d. Carpentry and Joinery 

works 

e. Hardware 

f. Steel Windows 

g. Steel Doors and Frames 

h. Aluminum Glass Doors 

i. Aluminum Glass 

Windows 

j. Wooden Doors and 

Windows 

k. Rolling Up Doors 

l. Glass and Glazing 

m. Pre-painted Metal Sheets 

n. Waterproofing 

o. Roof Drains with 

strainers 

p. Floor and wall finishes 

q. Painting, Varnishing and 

other related works 

 

1.0 

 

 

l.s. 

 

In words: Pesos  

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________

________ 

In words:  Pesos 

________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 

IV ELECTRICAL 

 

a. Conduits, Boxes and 

Fittings 

b. Wires and Wiring 

Devices 

c. Power Load Center, 

Switchgear and Panel 

Boards 

d. Transformer and 

Generator Sets 

 

 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words:  Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________

_____ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________ 
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V MECHANICAL 

 

a. Air-conditioning and 

Refrigeration System 

b. Water Pumping System 

c. Automatic Water 

Sprinkler System 

d. Electric Elevator 

e. Ventilating System 

(Duction with provision for 

HEPA Filter) 

 

 

 

 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos _____ 
___________________

___________________ 

In figures: Php ______ 
___________________

___________________ 

In words: Pesos ________ 
__________________________

__________________ 

In figures: Php _________ 
__________________________

__________________ 

VI PROTECTIVE WORKS 

AND ACCESSORIES 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words:  Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________

________ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 

VII WATER SUPPLY 

 

a. Excavation 

b. Backfill and Fill 

c. Installation of Pipeline 

d. Installation of Valves 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

________ 

In figures: Php 

______ 

_______________

_______________

________ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 
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VIII DRAINAGE WORKS 

 

a. Pipe Culverts and Storm 

Drains 

b. Underdrains 

c. Manholes, Inlets and 

Catch Basins 

d. Cleaning and 

Reconditioning Existing 

Drainage Structures 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

_____ 

In figures: Php 

______ 

_______________

_______________

________ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 
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IX MAJOR EQUIPMENT/ 

DEVICES/ 

ACCESSORIES 

 

 

1.0 

 

 

l.s. 

 

In words: Pesos 

_____ 

_______________

_______________

_____ 

In figures: Php 

______ 

_______________

_______________

________ 

In words: Pesos ________ 

_____________________

_____________________

__ 

In figures: Php 

_________ 

_____________________

_____________________

__ 

 

Total Bid Amount in Figures: ___________________________________________________________________ 

 

 

Total Bid Amount in 

Words:______________________________________________________________________________________

____________________________________________________ 

 

 

 

 

              

___________________________ 

CONTRACTOR/BIDDER 



Bid Form for the Procurement of Infrastructure Projects 
[shall be submitted with the Bid] 

_________________________________________________________________________ 
 

BID FORM 

Date : _________________ 
                                                               Project Identification No.  : _________________ 

To:  [name and address of Procuring Entity] 

Having examined the Philippine Bidding Documents (PBDs) including the 
Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly 
acknowledged, we, the undersigned, declare that: 
 

a. We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, 
for the Procurement Project: [insert name of contract]; 

 
b. We offer to execute the Works for this Contract in accordance with the PBDs; 
 
c. The total price of our Bid in words and figures, excluding any discounts offered 

below is: [insert information]; 
 
d. The discounts offered and the methodology for their application are: [insert 

information]; 
 
e. The total bid price includes the cost of all taxes, such as, but not limited to: 

[specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) 
local taxes, and (iv) other fiscal levies and duties], which are itemized herein and 
reflected in the detailed estimates, 

 
f. Our Bid shall be valid within the a period stated in the PBDs, and it shall remain 

binding upon us at any time before the expiration of that period; 
 
g. If our Bid is accepted, we commit to obtain a Performance Security in the amount 

of  [insert percentage amount] percent of the Contract Price for the due 
performance of the Contract, or a Performance Securing Declaration in lieu of the 
the allowable forms of Performance Security, subject to the terms and conditions 
of issued GPPB guidelines1 for this purpose;  

 
h. We are not participating, as Bidders, in more than one Bid in this bidding process, 

other than alternative offers in accordance with the Bidding Documents; 
 

i. We understand that this Bid, together with your written acceptance thereof 
included in your notification of award, shall constitute a binding contract between 
us, until a formal Contract is prepared and executed; and 

 
j. We understand that you are not bound to accept the Lowest Calculated Bid or 

any other Bid that you may receive. 
 
k. We likewise certify/confirm that the undersigned, is the duly authorized 

 
1 currently based on GPPB Resolution No. 09-2020 



representative of the bidder, and granted full power and authority to do, execute 
and perform any and all acts necessary to participate, submit the bid, and to sign 
and execute the ensuing contract for the [Name of Project] of the [Name of the 
Procuring Entity]. 

 
l. We acknowledge that failure to sign each and every page of this Bid Form, 

including the Bill of Quantities, shall be a ground for the rejection of our bid. 
 
 

Name: ___________________________________________________________________ 

Legal Capacity: ____________________________________________________________ 

Signature: ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________                                        

Date: ___________________ 
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