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The Mariveles Mental Wellness and General Hospital is
looking for qualified applicants to fill the following position:
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« (1) Administrative Assistant lll (Storekeeper I}~ o6 % i

= Materials Management Unit

e (1) Administrative Assistant Il (Administrative Assistant) - SG 8

= |ntegrated Management Information System Unit

Contact us at +63 968 8545 324

MMWGH is commited and supports Equal Employment Opportunity Principle. This office does not discriminate on the account of age, sex, sexual
orientation and gender identity, civil status, religi on, disability, ethnicity, or political affiliation. We welcome all interested and qualified applicants.
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CS Form No. 9
Revised 2018

To: CIVIL SERVICE COMMISSION (CSC)

We hereby request the publication of the following vacant positions, which are authorized to be filled, at the MARIVELES MENTAL WELLNESS AND GENERAL HOS|

Republic of the Philippines
MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL
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Electonic copy bo be submted fo the CSC FO must ba in MS Excel format
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Supervising Admlnlstnﬂvc Officer s’ Y

T | SEP 012025
Position Title S;"ar Quafﬁéﬁéﬁi.f / fﬁi"k.t;.]b[ ] j
No. |(Parenthetical Title, if| Plantila ltem No. | | Monthly Salary 15 - ‘ Place of Assignment
Sppiicable) Gf:d Education Training Experience |  Eligibility Competency (if applicable)

1 |Administrative |[OSEC-DOHB- |9 |[# 23,226.00 |Completion of two |4 hours of 1 year of relevant |Career Technical Competencies:  [Hospital
Assistant Il |ADAS3- years studies in relevant experience Service (Sub-* Attention to Detail; Operations and
(Storekeeper  [150040-2016 College (prior to training professional) ;RDat?ﬁR?m'd‘“g and |patient Support
1]) 2018), or Completion | First Level |, eé)qouipr;gém Materials and | S€TVice -

of Grade 12/Senior Eligibility  |supplies Management; Materials
High School (starting « Managing Work; Management
2016) * Providing Supportand  |Unit

Services

2 |Administrative |OSEC-DOHB- (8 |# 21,448.00 |Completion of two |4 hours of 1 year of relevant |Career Technical Competencies:  |Hospital
Assistant || |ADAS2- years studies in relevant experience Service (Sub4{* DataManagement; | Operations and
(Administrative [150030-2016 College (prior to training professional) ;IE:;?;SFSG Resource |patient Support
Assistant) 2018), or Complgtlon /F?II"St. I'.evel « iriibn Management; Service -

of Grade 12/Senior Eligibility | information, Security, | Integrated
High School (starting Risk Management and Management
2016) Assurance; Information

* Networks, System Unit

Telecommunication,

Wireless and Mobility

Knowledge
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Position Title

Salar

No. |(Parenthetical Title, if| Plantillaitem No. | J°% | Monthly Salary

applicable)

MMWGH is committed to, and supports Equal Employment Opportunity Principle. This office does not discriminate on the account of age, sex, sexual orientation and gender identity, civi

Pay
Grad

Qualification Standards

Education

Training

religion, disability, ethnicity, or political affiliation.We welcome all interested and qualified applicants.

Interested and qualified applicants should signify their interest in writing. Attach the following documents to the application letter and send to the address below not later than _S_E_B_LS_ZDZS

For Entry Level Positions:
1. Letter of Intent addressed to:

DENNIS DAYAO L. ORDONA, MD
Medical Center Chief Il
Mariveles Mental Wellness and General Hospital
Mariveles, Bataan
Thru LEA-JEAN M. PAYONG, MBA
Supervising Administrative Officer, HRMU

2. Personal Data Sheet with additional Work Experience Sheet
3. Diploma
4. Transcript of Records
5. PRC Certification and Board Rating (if applicable)
6. Certificate of Residency/Diplomate/Fellow (if applicable)
7. Photocopy of License / CS Eligibility (if applicable)
For Promotion / Transfer: Al qualified next- in-rank shall be automatically considered candidates for promotion to the next higher position and advised to submit the following documents.

Non submission of the required documents shall mean waiver on their part to be considered as candidate for promotion.

1. Letter of Intent

2. Updated Personal Data Sheet with additional Work Experience Sheet
3. Performance Evaluation (IPCR) for the last rating period

4, Certificate of Trainings

5. Photocopy of License / CS Eligibility (if applicable)

QUALIFIED APPLICANTS are advised to hand in their application at Mariveles Mental Wellness and General Hospital from Monday- Friday, 8am-

send through courier addressed to:

Human Resource Management Unit

Mariveles Mental Wellness and General Hospital

P. Monroe St.

, Poblacion, Mariveles, Bataan

Noted by:

DENNIS DAYAO L. ORDONA, MO

Medical Center Chief Il

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.
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