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The Mariveles Mental Wellness and General Hospital is N
looking for qualified applicants to fill the following position: it

e (1) Nurse V - SG 20
= (uality Improvement, Infection Prevention
and Control, and Patient Safety Unit

e (1) Administrative Officer IV

(Administrative Officer Il)- SG 15
= Planning and Management Unit

e (1) Administrative Officer Il
(Administrative Officer |)- SG 11
= Planning and Management Unit QK] Contact us at +63 968 8545 324

- MMWGH is commited and supports Equal Employment Opportunity Principle. This office does not discriminate on the account of :ﬁe , sex, sexual
uﬂeﬁ’ﬁafkmandqmﬂaridenﬂty civil atafuk. reﬁtjun.ﬂisahiﬂiy ethnicity, or political affiliation. We welcome all interested and qualified applicants.

mmwgh.gov.ph § facebook.com/MMWGH g mmwgh.bataan@gmail.com
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CS Form No. 9
Revised 2025

Republic of the Philippines
MARIVELES MENTAL WELLNESS AND GENERAL HOSPITAL

Request for Publication of Vacant Positions

CSCF

fb!
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To: CIVIL SERVICE COMMISSION (CSC) mEr;qjdE-m o
We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the MARIVELES MENTAL WE S ANE I (_JS__F_I_IAL__" ;
' /l 1J14)4 A T S—
: AYONG MBA /
pel Aclmmlstrahve Officer ’-..J’
Date: U [ﬁl U 8 2025 '
Qualification Standards
Salary/
No, | Position Title (Parenthetical Titie, | o\ | Job/ | Monthly < p‘;‘;’;ﬁ’,ﬂ;‘;’;g J’;‘e’;;s i;y Place of
® if li | . Sal " gy i PR 12, Assi t
if applicable) GF::ge alary Education Training Experience Eligibility Requirement (it ignmen
applicable)
1 |NurseV . OSEC-DOHB- |20 |62 967 |Bachelor of  (8houfs of = |2 years of” [RA1080 (Nurse) Tegggcs'egm;l::? Office of the
B NURSS- < . |Sciencedin _ |relevant relevant < [Reporting Medical Center
150005-2025 - |Nursing training experierice * Decision Quality Chief - Quality
N ¥ + Diversity Management Improvement
» Nursing Care \ :
« Occupational Safetyand | INfection
H;a'm Kngewitadg; . Prevention and
» Patient-Cente e
* People Management Cor)trol, and
+ Performance Management | Patient Safety
Standards Unit
- 5

Page 1of 4

021

Bulletin of Vacancies 2025 -845



if applicable)

Position Title (Parenthetical Title,

Plantilla Item No.

Salary/
Job/
Pay

Grade

Monthly
Salary

Qualification Standards

Education

Training

Experience

Eligibility

Competency/ Area of
Specialization/ Residency
Requirement (if
applicable)

Assignment

Place of

Administrative Officer IV

~

(Administrative Officer II)

OSEC-DOHB-
ADOF4-
150003-2025

-

}5.

-

40 208

Bachelor's

degree
relevant to the

job™

4hours of
relevant

training

1 year of
refevant
experience

Career Service
(Prefessional) /
Second Level
Eligibifity

.,

Technical Competencies:
+Achieving High Standards

» Attention to Details

» Building a Successful Team
» Change Management

« Data Recording and
Reporting

» Government and
Departmental Policies and
|Procedures

« Performance Management
Standard

« Providing Support and
Services

Unit

Office of the
Medical
Center Chief -
Planning and
Management

Administrative Officer Il
(Administrative Officer I)

OSEC-DOHB-
ADOF2-
150063-2021

I

30 024

Baehelor's
degree
refevant tothe
Hob

\

None
regtired

None
@quired

Career Service
(Professional) /
Second Level
Eligibility

~

Technical Competencies:

= Computer Skills

» Diversity Management

« Equipment, Materials and

Supplies Management

» Managing Work

+ Providing Support and

Services

» Records Management

+ Building 2 Successful Team
» Performance Management

Standard

N

Unit

Office of the
Medical
Center Chief -
Planning and
Management

5\
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Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than [||I | ‘2 |Z 2| |25

For Entry Level Positions:
1. Letter of Intent addressed to:
DENNIS DAYAO L. ORDONA, MD
Medical Center Chief Il
Mariveles Mental Wellness and General Hospital
Mariveles, Bataan
Thru: LEA-JEAN M. PAYONG, MBA
Supervising Administrative Officer, HRMU . . _
2. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No.
212, Revised 2025): digitally signed or electronically signed;
3. Diploma
4. Transcript of Records
5. PRC Certification and Board Rating (if applicable)
6. Certificate of Residency/Diplomate/Fellow (jf applicable)
7. Hard copy of License / CS Eligibility (if applicable) _ ) N )
For Promotion / Transfer: All qualified next- in-rank shall be automatically considered candidates for_ promotion to the'next higher polsitmn and adwst;ad to
submit the following documents. Non submission of the required documents shall mean waiver on their part to be considered as candidate for promotion.
1. Letter of Intent _ o
2. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No.
212, Revised 2025); digitally signed or electronically sig ned,
3. Performance Evaluation (IPCR) for the last rating period
4. Certificate of Trainings
5. Photocopy of License / CS Eligibility (if applicable)

This Office highly encourages all interested and qualified applicants to apply, which include persons wifhldisabi!ityr (F?WD) anq members of the indigenous
communities, irrespective of sexual orientation and gender identities and/or expression, civil status, religion, and political qf_ﬁhaﬂon. A
This Office does not discriminate in the selection of employees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EOP).
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QUALIFIED APPLICANTS are advised to hand in or send through courier their application to the head of office/ human resource management office/records

ffice, as the case may be:

LEA-JEAN M. PAYONG, MBA
Human Resource Management Unit
Mariveles Mental Wellness and General Hospital
P. Monroe St., Poblacion, Mariveles, Bataan
0968-854-5324

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

Noted by: AWIMAM

DENNIS DAYAO L. ORDONA, MD
Medical Center Chief Il CK
IVAI (wy
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